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HOW TO COMPLETE THE ‘ADDUSELEVTEMPLATE' FILE

This file is designed for inputting use level data on the food additive that remains to
be re-evaluated in accordance with Regulation (EU) No 257/2010.

Once you open the “"AddUselLevTemplate.xIsm”, you may find two worksheets.

The first one "Readme”, indicates the steps which need to be followed as well as a
table with the column headings relating to different types of data elements:

This colour indicates a mandatory element and
this information must be provided.

WEVA IO RV RO This colour indicates a dependent mandatory
element in conjunction with the value of another
variable.

Sample ID (AD.01)

Parameter text (AD.14) This colour indicates a recommended element.
Brand name (AD.07) This colour indicates an optional element.

The colour indicates data elements that are filled
in automatically when a connected element is
completed. Please never write in these columns,
because the linkage will be destroyed.

EFSA Product code (text preview)
(AD.03P)

This indicates the columns where a basic checking
and validation of certain reported data

The second worksheet, “"Data reported”, is the main one, where you shall enter your
data. By placing your mouse on the column headings in the template, you can view a
brief description of the item to be reported. Columns headed in red are the mandatory
to complete, orange headed columns are recommended while blue columns are
optional. Grey columns contain formulas, therefore, should never be filled in manually
or deleted.

The maximum number of records that can be inputted in the template is 500. If you
have more than 500 results to send to EFSA, please input these in an additional file.

For each data element in the template, please find below a brief description of the
information needed.

SAMPLE ID (AD.01)

Mandatory field.

Please enter a unique identification code for each sample. The unique identification
code cannot exceed 20 characters and special characters must be avoided.

O\
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ABC_samplel
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For this call, the examples below show how to report 6 records: where ABC is the
abbreviation/acronym of the data provider followed by the sample and a sequential
number.

If use levels are reported for the same sample (i.e. same food category, same food
category with restriction or exceptions, same product full text description, etc.), for
different food additives, then the sample ID should be the same as displayed in rows
2 and 3.

EFSA Product

Country, where the  Cod| . . - . Parameter code Parameter E- Parameter code text
S PRSI £ 5 Product code (text preview) (AD.03P) | Food category (AD.03) Food category with restrictions or exceptions (AD.04B) Result code (AD.10) SISMELSES B Mt cvode texd
product is sold (AD.02) (AD.11) code (AD.12). selection (AD.13)

01.4_03 Flavoured fermented milk products
including heat-treated products_enly fruit- ABC_samplel1RF-0D000080-ADD |RF-00000080-ADD  |E 633 Calcium inosinate
flavoured desserts

01.4 Flavoured fermented milk products including heat-

Bulgaria, Romania
treated products

A.01.001032

ABC_samplel

01.4_03 Flavoured fermented milk products
including heat-treated products_only fruit- ABC_samplelRF-000D0076-ADD |RF-0D00D0076-ADD  |E 578 Calcium gluconate
flavoured desserts

01.4 Flavoured fermented milk products including heat-

Bulgaria, Romania  |A.01.001032
treated products

ABC_samplel

Belgium, France, Italy A.01.000295 07.2 Fine bakery wares 07.2 Fine bakery wares ABC_sample2RF-000D0076-ADD |RF-0D00D0076-ADD  |E 578 Calcium gluconate

ABC_sample3

Netheriands A.01.000314

07.2 Fine bakery wares 07.2_03 Fine bakery wares_only dry biscuits ABC_: -00000076-ADD |RF-00000076-ADD  |E 578 Calcium gluconate

ABC_samplad

14.1.2 Fruit juices as defined by Directive 2001/112/EC | 14.1.2 Fruit juices as defined by Directive
and vegetable juices 2001/112/EC and vegetable juices

| Austriz A.01.001417 ABC_sampledRF-00000080-ADD |RF-00000080-ADD E633 Calcium inosinate

ABC_sample5

04.25.2_03 Jam, jellies and marmalades and
sweetened chestnut puree as defined by
Directive 2001/113/EC_only Iow-sugar and similar [ABC_sampleSRF-00000076-ADD (RF-00000076-ADD  |E 578 Calcium gluconate
low calorie or sugar-free products spreads,
mermeladas

04.25.2 Jam, jellies and marmalades and sweetened

European Union | A.0100085% —
chestnut puree as defined by Directive 2001/113/EC

As shown in the examples above, in Column ‘Sample ID (AD.01)’, for samples with
the same name will be an alarming yellow highlight. However, this is only used as a
Warning message to show that the exact name was used more than one times. If this
name convention was used intentionally, based on the previous paragraph’s
exceptional case (same food category, same product description, etc.), you do not
need to change the names.

The data element ‘Sample ID’ will be used as reference in communication between
data providers and EFSA, if necessary.

COUNTRY, WHERE THE PRODUCT IS SOLD (AD.02)
Optional field.

Indicate in which European country your product is available by choosing the country
name from the drop-down list.

o If your product is available in six or more European countries, please use
“European Union”.

o If your product is available typically only in a certain region, you can report
more than one country in this field by selecting the relevant country names.
For example, if your product is available in the Scandinavian region, you can
choose all the relevant Scandinavian countries from the drop-down list.
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EFS
Country, where the product is sold Country, where the product is sold

(AD.02)

(AD.02)

Denmark B ::>- Denmark, Norway, Sweden |~

| I |

EFSA PRODUCT CODE (AD.03) AND EFSA PRODUCT CODE (TEXT PREVIEW)
(AD.O3P)

Mandatory field (AD.03) and automatically filled field (AD.0O3P).

Column *EFSA Product code (AD.03)’ and the next one '‘EFSA Product Code text
preview (AD.03P)’ are linked and both completed by generating a code using the
‘Recode food’ button found in cell C1. A list of reportable food items is available.

Select the food that most closely matches the food you are reporting on. The
corresponding EFSA code will appear in the adjacent column ‘EFSA Product code
(AD.03P)" as shown in the example shown in the next page.

a) Click on an empty cell in the column ‘EFSA Product Code (AD.03)".

b) Click on the ‘Recode food’ button and a ‘Search Matrix’ window will pop up. This
‘Search Matrix’ window is linked to the FoodEx catalogue. The FoodEx catalogue
contains the food items that can be selected to classify your product.

c) Type the word “bread” in the field of ‘Find’ and press ‘enter’ or ‘Go’. In the right-
hand side of the ‘Search Matrix” window a list will appear, which contains “bread”.
Click on the description which is the closest description to the product you are looking
for.

d) In the left-hand side of the ‘Search Matrix’ window a tree view will appear, showing
the ‘product’s family’.

e) After double clicking on the chosen product, the FoodEx code and the linked
Product text will be inserted in the column ‘EFSA Product Code (AD.03)" and next
column ‘EFSA Product code (text preview) (AD.03P)’ respectively. Please note that if
your cursor is not in Column ‘C’ no insertion will be done. The above steps are
illustrated in the figure below.

If you cannot find the exact product you are looking for, please choose the upper
Matrix level.

For example: you would like to classify a specialty beer made from red berries but this
does not exist in the FoodEx catalogue. Therefore, you should choose the ‘upper
level’, which is ‘Beer and beer-like beverage’ and provide additional information as a
full description of the product in the field of ‘Product full text description (AD.05)’.
For more information, please refer below to Section AD.05.

(o)
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EFSA Product Code (AD.03)

Recode food EFSA Product code (text preview) (AD.03P)

EFSA Product Code (AD.03)

EFSA Product code (text preview) (AD.03P)

Search Matrix

E)—Bread and rolls [4.01.000098] & oo, | bread Go
[l Wheat bread and rolls [ ﬂ
----- ‘Wheat bread, w A.01.000098  Bread and rolls
----- Wheat bread, w A.01.000099  Wheat bread and rolls
""" Wheat bread, » " Ea rea'w‘ Jui A.01.000100
.01, et bread, white, glu .01.
Wheat bread, b A.0L000102  Whest bread, white, witt
‘Wheat bread, b A.01.000103  Wheat bread, brown
Wheat bread, b A.01.000104  Wheat bread, brown, gl
Wheat bread, w A.01.000105  Wheat bread, brown, wit

A.01.000106  Wheat bread, with bran

""" Wiheat bread, A01.000107  Whest bread, with oil see

""" Wheat germ bre A.0L000108  Wheat germ bread
----- Vihest rolls, wh A.01.000115  Wheat toast bread, whit
..... Wheat rolls, wh A.01.000116 Wheat toast bread, brow

A.01.000117  Whest bread, gluten frec

Wheat rolls, wh A.01000118  Rye bread and rolls

Wheat rolls, bre A.01.000115  Rye bread, light

Wheat rolls, bre A.01.000120  Rye bread, light, with oi
----- Wheat rolls, wit A.01.000121 Rye bread, wholemeal
..... \iheat toast bre A.01000122  Rye bread, wholemeal,
_____ \iheat tosst bre A.01.0D00127  Rye toast bread, light

A.01.000128 Rye toast bread, wholem
----- ‘Wheat bread, g w A.01.000122  Mixed wheat and rye bre 7.
»

< > hJ

— FoodEx2 Mapping
ADD4Y - Wheat bread and rolls, white (refined flour)

Insertcode and: @ Movedown  { Move right Close

Each FoodEx1 entry in column ‘EFSA Product Code (AD.03)’, generated with the
‘Recode Food’ form, will automatically populate column ‘Comment of the result with
FOODEX2 code (AD.26)" with the corresponding FoodEx2 code and description.

In case you delete elements in the current column, please recall updating column
‘Comment of the result with FOODEX2 code (AD.26)" accordingly, as found on the
right side of the template.

FOOD CATEGORY (AD.04)

Mandatory field.

Mandatory field to choose the additive food category using the available drop-down
menu, as indicated in the figure below. This list contains the food categories listed in
the additive legislation Regulation EC No. 1333/2008 (amended), Annex II part E.

A E

Food category (AD.04)

01.8 Dairy analogues, including beverage whiteners A
02 Fats and oils and fat and oil emulsions

02.1 Fats and oils essentially free from water (excluding anhydrous milkfat)

02.2 Fat and oil emulsions mainly of type water-in-oil

02.2.1 Butter and concentrated butter and butter oil and anhydrous milkfat

02.2.2 Other fat and il emulsions including spreads as defined by Council Regulation (EC) Mo 1234/2007 ——
02.3 Vegetable oil pan spray

03 Edible ices ~

6

7\


https://eur-lex.europa.eu/legal-content/EN/TXT/PDF/?uri=CELEX:02008R1333-20230720
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FOOD CATEGORY WITH RESTRICTIONS OR EXCEPTIONS (AD.04B)

Recommended field.

This optional field is used for describing your food as precisely as possible by using the
additive food category list in the column ‘Food Category with restrictions or exceptions
(AD.04B)’. This extended additive food category list contains the basic terms (AD.04)
amended with the extensions and restrictions described in the legislation. Please use
the drop-down list to select the extended additive food categories from the
exemptions/restrictions in the Regulation (EC) No 1333/2008 (amended), Annex II,
part E.

Considering that the element of ‘Food Category with restrictions or exceptions
(AD.04B)’ includes a long picklist - with the available combinations of food category
and restriction - data providers are invited to consult the annex file (‘Annex Food
Category Description’ excel file) with the complete list of selectable terms. Searching
by a specific keyword, you will be able to identify what code is related to the desired
combination of food category with restriction/exception.

In case there are no specific restrictions related to the sample, please include the
same food category as in the previous column ‘Food category (AD.04)".

The following example illustrates how the food category should be selected:
Example: Burger meat with a minimum vegetable content of 4% mixed within the
meat.

Therefore, ‘Food Category (AD.04)’ shall be '08.2 Meat preparations as defined by
Regulation (EC) No 852/2004" and ‘Food category with restrictions or exceptions
(AD.04B)’ shall be '08.2_06 08.2 Meat preparations as defined by Regulation (EC) No
852/2004_only breakfast sausages; Burger meat with a minimum vegetable and/or
cereal content of 4 % mixed within the meat’.

E F

Food category (AD.04) Food category with restrictions or exceptions (AD.04B)

08.3.4.1 Traditiol

Food category (AD.04) Food category with restrictions or exceptions (AD.04B)

08.2 Meat preparations as defined by Regulation (EC) No 853/2004

lation (EC) No §53/2004 _only o
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PRODUCT FULL TEXT DESCRIPTION (AD.O5)

Mandatory field.

The food item can be fully specified with free text up to maximum of 250 characters.
This element is very important as it provides more specific information about the
product than the information provided under the ‘EFSA product code’ field. The data
provider can give all the information that is necessary for the description of the
product.

CONSUMPTION INDEX (AD.06)
Optional field.

This field can be used to report if the product is a ‘Niche product’ or *‘Widely
consumed’.

IS IT A FOOD FORMULATED FOR INFANTS (<12 MONTHS) (AD.06B)

Optional field.
Report either ‘Yes’ or ‘No’.

BRAND NAME (AD.07)

Optional field.
Free text field to indicate the food brand.

MANUFACTURER (AD.08)

Optional field.

Free text field to indicate the food manufacturer.

The name of the manufacturer can be included in this field. Alternatively, it can be
indicated whether the company is a food producer (additive user) or if the company
produces the additive.

YEAR OF REPORTING (AD.09)
Mandatory field.

Provide the reporting year, this should be the year of the additive use - usually the
current year. It should be reported as YYYY, e.g., 2023.
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RESULT CODE (AD.10)

Mandatory dependent field.

Do not enter any data in this field. The code is automatically generated for each
record by concatenating the ‘Sample ID’ and ‘Parameter code’.

PARAMETER CODE (AD.11), PARAMETER-E CODE (AD12), AND PARAMETER
CODE TEXT SELECTION (AD.13)

Mandatory (AD.13) and automatically filled fields (AD.11, AD.12).

The selection of the parameter under column ‘Parameter code text selection (AD.13)’
automatically completes the codes in ‘Parameter code (AD.11)" and ‘Parameter E-code
(AD.12)". Below you may see two examples:

N O P

Parameter code Parameter E-
(AD.11) code (AD.12)

Parameter code text selection (AD.13)

RF-00000076-ADD E578 Calcium gluconate

RF-00000286-ADD |E576 Sodium gluconate

The ‘Parameter code’ and ‘Parameter E-codes’ elements, are derived by the
corresponding substances as found in the PARAM catalogue of Catalogue Browser.

PARAMETER TEXT (AD.14)
Optional field.

Recommended data element. Please describe the additive in this free text field with
the E-code. This is particularly important if more than one additive is used together,
for example E 316 in combination with E 315.

USAGE UNIT (AD.15)
Mandatory field.

Provide the unit of measurement for the additive. If there is a maximum permitted
limit defined (MPL), the MPL value and the use values should be provided in the same
unit.

(10
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USAGE LEVEL MINIMUM (AD.16), USAGE LEVEL TYPICAL (AD.17) AND
USAGE LEVEL MAXIMUM (AD.18)

Optional field (AD.16) and Mandatory fields (AD.17 and AD.18)

Please provide the minimum, the typical and the maximum usage level of the
additive. It is mandatory to report the typical and maximum usage level. Only a single
numerical value can be reported in each element.

If only the typical use level is known, please specify the same value also as maximum
level.

IS MAXIMUM PERMITTED LEVEL DEFINED (AD.19)

Mandatory field.

Drop-down menu choice between ‘Maximum Permitted Level Defined’ and ‘Quantum
Satis’.

Please indicate whether there is a maximum permitted level (MPL) defined for the
additive in legislation or is regulated as Quantum satis. If a MPL is defined, the MPL
value must be indicated in the ‘Maximum permitted level (AD.20)’ field.

MAXIMUM PERMITTED LEVEL (AD.20)

Mandatory dependent field.

For reporting the MPL only a numerical value can be reported. This field must be filled
in when the column AD.19 corresponds to a defined MPL.

FUNCTION OF FOOD ADDITIVE (AD.21)

Mandatory field.

Describe the function of the food additive by choosing from the drop-down list of
additive functions.

PERCENTAGE OF MOISTURE IN THE ORIGINAL SAMPLE (AD.22)

Mandatory dependent field.

If the result under column ‘Expression of the result (AD.24)’ is expressed as dry
matter (dry weight), please indicate the percentage of moisture as a humber.

The moisture content must be expressed as a percentage (%); i.e. report 40 for 40%
moisture content. It's mandatory to report if the results are expressed on dry matter
(dry weight).

(1)
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PERCENTAGE OF FAT IN THE ORIGINAL SAMPLE (AD.23)

Mandatory dependent field.

If the result under column ‘Expression of the result (AD.24)’ is expressed as fat weight
indicate the percentage of fat as a number.
The fat content must be expressed as a percentage (%); i.e. report 40 for 40% fat

content. It's mandatory to report if the results are expressed on fat weight.

EXPRESSION OF THE RESULT (AD.24)

Mandatory field.

Please describe whether the results have been expressed in whole weight (as
consumed), dry matter (dry weight) or fat weight. Please be aware that “active
pigment” will be considered as “whole weight”.

CONVERSION/DILUTION FACTOR (AD.25)
Optional field.

Complete to indicate the recommended conversion or dilution factor if the use levels
apply to the food before it is consumed. Please provide information about the
suggested dilution/conversion factor.

COMMENT OF THE RESULT WITH FOODEX2 CODE (AD.26)

Optional and partially automatically filled field.

Please note that for each FoodEx1 code entered by the ‘Recode Food’ form in column
‘EFSA Product Code (AD.03)’ the corresponding FoodEx2 code and description is
entered in this column automatically. Comments on the reported results can be
provided in this field. It is advised to include the additional information on the results
by concatenating the text with the already prefilled FoodEx2 code. The concatenation
can be included manually by adding a “$” before the text that you would like to add
after the prefilled information.

The limit is a maximum of 250 characters in total.

Example:

EFSA Product Code (AD.03)

‘Conversion/Dilution ‘Comment of the result with
Recode food EFSA Product code (text preview) (AD.03P) Food category (AD.04) f

factor (AD.25) FOODEX2 code (AD.26)

AO02NM - Yoghurt, goat

Yoghurt, goat milk milk§[additional comments]
| | |

Should the contents of columns ‘EFSA Product Code (AD.03)’ and ‘EFSA Product Code
(text review) (AD.03P)’ be modified or deleted, please modify, or delete this column
accordingly.

12\
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COLUMNS AD-AP

Check and validate your entered data.
The columns check and validate your entered data. If there is any issue, e.g. one of the
free text fields contains more characters than the maximum allowed 250, or the
reported unit is incorrect or missing, the cell becomes red, as indicated below. If the
information is correct the cell is green.

(1)
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FULL LIST OF GENERAL BUSINESS RULES (GBR)

The data provided by Data Providers are further transmitted through the EFSA Data Collection Framework (DCF). Thus, the
submitted data can be eventually used in EFSA’s scientific assessments.

In addition to the quality checks automatically performed within the template (Columns AD-AP), there is a number of
Business Rules (BRs) linked to the transmitted data through DCF. Those rules are set to ensure that the submitted data are
of good quality. For each data element below, please check the rule which needs to be respected.

Please ensure that your data are respecting the BRs described below. The BRs might be used as reference in communication
between data providers and EFSA, if necessary.

Dat Output
ata Rule utpu Error Description NOTE
element type
All the variable listed, must have the same values
reported when the Sample ID is the same.
The Sample ID is key for all variables The affected variables are Country, EFSA Product
AD.O1 " Error .
describing the product Code, EFSA Product Code (text preview),
Consumption Index, Is it a food formulated for
infants, Brand name and Manufacturer.
Where Parameter Code <> "RF-XXXX-XXX- When parameter text is not equal to 'Not in list'
AD.01 & XXX" (Not in list) then (Parameter Code, Error then the combination of each additive (Parameter  This rule is meant to avoid that duplicated results are
AD.11 Sample ID) must be unique for a data Code) with the Sample ID should be unique for a reported by the same data provider in the data collection.
provider; data provider
AD.03 EFSA Product Code is mandatory Error The EFSA Product Code is mandatory
AD.09 Year of reporting has to be less than or Error Year of reporting cannot be greater than the
’ equal to the current year current year
ADAL 000 (Not m o) then parameter codetoxt rror  POTaTetercode text seection should be
’ . . completed if Parameter Code is RF-XXXX-XXX-XXX
selection must be provided
- If at least one of the numeric fields is reported the
If at least one of Usage level minimum, . L .
. . . unit should be reported. As the Usage level typical is mandatory, the Unit becomes
AD.15 Usage level typical, Usage level maximum is Error . -
. ” . The fields affected are Usage level minimum, mandatory as well.
provided then Usage unit must be provided. . .
Usage level typical and Usage level maximum
AD.16 Usage level typical must be greater than or Error The Usage level typical must be greater or equal On the top of this, the Usage level typical is mandatory

equal to Usage level minimum

N\

than the Usage level minimum

14

while the Usage level Minimum is not
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AD.16

AD.17

AD.18

AD.18

AD.19

AD.20

AD.20

AD.24

AD.24

AD.24

Usage level minimum must be greater than
0

Usage level typical must be greater than 0

Usage level maximum must be greater than
or equal to Usage level typical

Usage level maximum must be greater than
0

The field Is maximum permitted level
defined is mandatory

If the field Is maximum permitted level
defined is equal to Quantum Satis then
Maximum permitted level must be null
If the field Is maximum permitted level
defined is equal to Maximum Permitted
Level Defined then Maximum permitted
level must be specified

The Expression of the result is mandatory

If Expression of the result is equal to Dry
matter, then Percentage of moist in the
original sample must be specified

If Expression of the result is equal to Fat
weight, then Percentage of fat in the
original sample must be specified

Warning
Error

Error

Warning

Error

Error

Error

Error

Error

Error

If the Usage level minimum is reported it should
be greater than 0

The Usage level typical must be greater than 0

The Usage level maximum must be greater or
equal than the Usage level typical

If the Usage level maximum is reported it should
be greater than 0

It is mandatory to report whether the maximum
permitted level is defined

If the field Is maximum permitted level defined is
equal to Quantum Satis the Maximum permitted
level should not be completed

If the field Is maximum permitted level defined is
equal to Maximum Permitted Level Defined then
Maximum permitted level must be specified

It is mandatory to report the Expression of result

If Expression of the result is equal to Dry matter,
then Percentage of moisture in the original sample
must be specified

If Expression of the result is equal to Fat weight,

then Percentage of fat in the original sample must
be specified

15

On the top of this, the Usage level typical is mandatory

The Usage level typical is mandatory as the Usage level
maximum

When reporting the expression of result as Whole weight
nothing has to be reported as % Fat or % Moist which
become rather mandatory when the expression of result is
reported, namely, as ‘Fat weight’ or as ‘Dry matter’



